CITY OF MILPITAS

RECREATION SERVICES ASSISTANT |

DEFINITION

To perform entry level work in the implementation of recreational/leisure service programs and
activities. Assignments in this classification may include, but are not limited to: food server,
preschool aide or senior center aide.

DISTINGUISHING CHARACTERISTICS

This is an entry level position in the Recreation Services Assistant | series. Positions assigned to
this class are distinguished from Il level by the performance of less than the full range of duties
as assigned to the journey level class within this series. This class is typically used as a training
class in that incumbents may have only limited or no directly related work experience.

SUPERVISION RECEIVED AND EXERCISED

May receive direct supervision from the Senior Center Director, Program Coordinator or
Recreation Services Supervisor according to assigned area of responsibility. May receive
indirect supervision from Recreation Services Assistant Il or 111.

Exercises no supervision.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Perform routine duties in carrying out recreational/leisure services activities as assigned.

Issue and collect equipment and supplies.

Set up apparatus and make minor repairs on equipment.

Maintain discipline and encourage observance of required safety precautions.

Accompany participant groups at special events and assist recreation leaders in keeping order.
Assist in the planning and organizing of recreational activities and programs in assigned areas.
Perform related duties as assigned.

When assigned as Food Server:

Coordinates and maintains safe and sanitary procedures according to the nutrition standards and
policies for food service.



CITY OF MILPITAS
Recreation Services Assistant | (Continued)

EXAMPLES OF DUTIES

Directs volunteers in setting up dining room, serving of food and clean-up of kitchen and dining
areas.

Cleans all equipment and work areas.

Monitors supplies and informs supervisor of problems regarding meal delivery, food service and
other related areas.

Assist in first aid as needed.
Other duties as assigned.

QUALIFICATIONS

Experience:

Any combination of education and experience that would likely provide the required
knowledges and abilities would be qualifying.

Knowledge of:

Safe work practices.

Equipment and tools used in area of assignment.
Ability to:

Communicate and work effectively with the public.
Understand and carry out oral and written directions.
Assist in first aid if necessary.

Certification in first aid and CPR is required.

Approved by:

City Manager



